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	Procurement Reference
	

	Procurement 
Title
	

	Procurement Category
	

	Lead Category Manager
	



I declare and agree that:

1) I will input, and/or have overall responsibility of those who input, into the development of the specification/requirements objectively and without prejudice with a view to producing the best outcome for the Authority, without seeking to distort competition or violate the principles of non-discrimination and transparency.

2) I will only meet with, discuss, or disclose any information to any Supplier or third party through the agreed procurement process via formal, transparent channels.

3) Regardless of any previous experience or knowledge, I will not express any personal views/previous experience about any Supplier(s) or allow personal views/ previous experience to prejudice assessment of any bid received.

4) Where my responsibilities include evaluation of bids received, I will, evaluate each bid transparently, non-discriminately and objectively, and in accordance with the criteria and methodology set out in the published procurement documents.

5) I will assess all bids received based on the information submitted and shall not take into account any previous knowledge [I/we] have of the Bidder. 

6) I will not infer which Bidder(s) is/are likely to win or express any preference nor will I discuss this with anyone.

7) I will not disclose which Bidder(s) has/have been awarded the contract(s).

8) I understand the information and documents made available to me are for the sole purpose of evaluating bids are classified "Commercial in Confidence" and I shall not disclose or divulge any part of any bid or any assessment of any bid to anyone not involved in the evaluation process. I also understand that all documentation must be handled and kept securely. 

Conflicts of Interest

An ‘interest’ shall mean a personal, professional or financial interest that may be direct or indirect. An ‘interest’ may be considered actual[footnoteRef:1], potential[footnoteRef:2] and/or perceived[footnoteRef:3].  [1:  Shall mean a conflict of interest exists]  [2:  Shall mean a conflict of interest may/will arise in future if certain circumstances occur. ]  [3:  Shall mean a circumstance which the contracting authority considers likely to cause a reasonable person to wrongly believe there to be a conflict or potential conflict of interest.] 


It is your responsibility to report any and all conflicts and/or any changes in your circumstances throughout the procurement lifecycle immediately upon identification to the Lead Category Manager outlined above. 

Examples of conflicts of interest include, but are not limited to:

(a) Being in the process to become, or have previously been an employee, volunteer, consultant / advisor or associate of a Supplier;
(b) Sitting on any executive committee of a Supplier;
(c) Holding shares of any of the Suppliers that have bid;
(d) Having a close relative / friend employed by or linked to a Supplier in any of the other ways set out here as conflicts of interest;
(e) Receiving any form of reward, award, gift, stipend, allowance or other item of value of more than £25 (in line with expectations of Officers Code of Conduct) from a Supplier;
(f) Being, in the process to become, or have previously been, an employee, volunteer or associate of an organisation, which is not a Supplier, but which is in direct competition with a Supplier in the wider market.
Commercial in Confidence

Commercial in Confidence		
		


Declaration

NB: PLEASE TICK THE APPROPRIATE BOX AND COMPLETE WHERE APPLICABLE.

	I confirm that neither I, nor any close family member/related party[footnoteRef:4] have any actual, potential or perceived conflict of interest(s), material or otherwise, in respect of any supplier(s) (or with their parent or associated companies) who may tender for this procurement. A full list of those who submit a bid will be provided once the submission deadline has expired.  [4:  Close family member/related party means: Individual’s domestic partner and children, children of the individuals’ domestic partner, dependents of the individual’s domestic partner. ] 


	☐
	OR

	I give details below of influence or interest(s) in respect of any supplier(s) (or with any of their parent or associated companies) who may tender for this procurement who are, or are likely to become[footnoteRef:5], involved in tendering for this procurement. [5:  Where this declaration is completed prior to expressions or interest / bids being received (i.e. prior to the tender closing date), there is an opportunity to declare interests in suppliers with relevant business activities to the procurement. Once bids have been received the declaration should be revised to reflect the position at that time. ] 


	☐
	Name
	Relationship
	Conflict(s) identified?
Actual, Potential or Perceived[footnoteRef:6] [6:  See definitions in footnote on page 2 of this declaration.] 

	Nature of Conflict(s) identified

	
	
	
	

	
	
	
	

	
	
	
	




	Signature
	



	Name (please print)
	

	Position
	

	Role in the procurement
	

	Date of Declaration
	



		

