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Instructions

For each section of the vehicle requirements, it is split out into three sub-sections as follows:

1. Compliant framework requirements – highlighted in grey
2. Contracting Authority’s requirements 
3. Section questionnaire

The Statement of Requirements (SORs) have been laid out as follows to ensure a standard approach is taken in a format most suitable for both Parties. 

Suppliers

The Suppliers must:

· confirm they comply with the framework requirements by ticking yes to the declaration
· submit a response to Contracting Authority’s requirements by adding yes into the compliant column and add a detailed response into the Supplier’s response column to show how the requirement will be met.
· submit a response to the Section questions in the response box for each question. 

The Supplier must submit supporting documentation or evidence to support their response. Any attachments and supporting documents must be clearly marked with the reference number of the relevant question(s). 

Please refer to the assessment matrix for details on how each element will be scored and for a summary of the questions included in the Invitation to Tender. 

Contracting Authority / FRSs

Contracting Authorities should review the requirement and available information on the Framework and expand or clarify information if required. Please ensure that you reference any appendices within your requirements. 

Contracting Authorities are required to fill out all sections within this document. 

Contracting Authorities can remove or amend the questions in the sections below.

Please ensure that you delete any guidance notes before submitting your ITT to the Suppliers. 
Please note that Appendix 2a – Standards and Legislation may not capture all standards and legislation applicable to your procurement or those captured may have been superseded. Contracting Authority/FRSs should review and update as necessary for their procurement. 

Section Questions

[Contracting Authorities may want to consider word limits]

Suppliers should read the following guidance prior to completing the section questions.

a) All suppliers must provide a response to each questions.

b) The questions are split into two different categories:

· Pass/Fail - A Supplier must pass all pass/fail questions for the vehicles types they are submitting a response for. The pass/fail marking guidelines is provided below. A fail against any assessment question for a particular vehicle type will constitute a fail for that vehicle type;

· Scored – The Suppliers responses to these questions will be scored 0-4, using the marking guidelines provided below. A score of 0 against any question will constitute a fail. A fail against any assessment question for a particular vehicle type will constitute a fail for that vehicle type. Questions may be weighted. 

c) To be successful with this element of the assessment, Suppliers must: 

· Pass all pass/fail questions;
· Score 1 – 5 against all scored questions (a 0 against any constitutes a fail).

d) The marking guidelines provided with each question are provided as a guide for what is expected to be included within the Suppliers response. Suppliers should also consider the requirements when writing their response.

[bookmark: _Toc86749010]Scoring of responses shall be as defined in the marking guidelines below:
Marking Guidelines for the Pass/Fail Questions
The pass/fail questions shall be scored against the following marking guidelines:
	Marking Scheme
	Description

	Pass
	The response provided meets the requirement. 

	Fail
	The response provided does not meet the requirement. 

For the avoidance of doubt, a 'fail' against any mandatory pass/fail question will result in a failed tender submission and exclusion from the procurement process.
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Marking Guidelines for the Scored Questions
The scored questions shall be scored against the following marking guidelines:
	Marking Scheme
	Description

	5
	Comprehensive, unambiguous and useful response which demonstrates a thorough understanding of the requirements and provides details of how the requirements will be met in full. 

	4
	Response satisfies the requirements and includes a good level of detail to meet the basic requirements. 

	3
	Response meets minimum requirements but remains basic and needed to be expanded upon. Sufficient but does not inspire. Limited evidence to support response and/or one deficiency apparent. 

	2
	Response which only partially satisfies the requirement with apparent deficiencies and not all elements of the requirement being delivered posing a risk that the requirements will not be met. Falls short of minimum expectations and may lack supporting evidence to demonstrate the specification can be met. 

	1
	Poor response, only attempted to answer the requirement, major deficiencies. Insufficient or no evidence to support the response. An unacceptable response with serious reservations, demonstrating no understanding of the requirement.

	0
	The response does not meet any of the requirements or no response has been provided. 

A score of 0 against any questions shall constitute a fail.  For the avoidance of doubt, a 'fail' against any mandatory pass/fail question will result in a failed bid and exclusion from the Framework.



















Supporting Documents

Note that this document is only one document that forms the Further Competition, the following documents are included as part of the Further Competition. 

	Invitation to Tender

	Appendix 1b
	Assessment Matrix

	Appendix 2a
	Contracting Authority Statement of Requirements for Vehicle Disposal 

	Appendix 2b
	Standards and Legislation Requirements

	Appendix 2c
	Contracting Authority Statement of Requirements for Non-Technical Requirements

	Appendix 3
	Terms and Conditions

	Appendix 4
	Form of Tender and Declarations

	Appendix 5
	Pricing Schedule

	Appendix 6
	DRAFT Call-Off Order Form



The Framework has set out Technical (Appendix 2a – Statement of Requirement for Vehicle Disposal) and Non-Technical requirements (Appendix 2c - Statement of Requirements – Non-Technical) and the Standards and Legislation (Appendix 2b – Standards and Legislation) that must be adhered to. 
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The following information provides an overview of the Contracting Authority/FRSs requirements.

	Name of Contracting Authority/FRS
	

	Internal Project / Procurement Reference
	

	Summary of your FRS and requirements
	

	Number of Vehicles for disposal
	

	Condition Report
	As shown in Annex A

	Age of the vehicles 
	

	Collection Address (if applicable)
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The following compliant framework requirements are mandatory and must be met by the Suppliers. Please declare below that you met these compliant framework requirements:

Yes ☐   No ☐

	1.1 
	The Supplier shall ensure they are legally and ethically disposing of the vehicle/s and/or equipment in accordance with relevant legislation, regulations and environmental factors. 

	1.2 
	The Supplier shall have a robust auditable arrangement in place from receipt of the vehicle/s and/or equipment for disposal of the vehicle and/or equipment. 

	1.3 
	The Supplier shall provide the Contracting Authority with a fully documented and auditable vehicle disposal in accordance with the Contracting Authority’s disposal policy and procedures and Financial / Contract Standing Orders or equivalent. 

	1.4 
	The Supplier shall only dispose of equipment if purchased with the vehicle/s. Equipment disposal only is not permitted. 

	1.5 
	If the Supplier collects the vehicle/s from the Contracting Authority, the vehicle/s are deemed risk critical and shall not be left unattended during transit to your secure depot / yard. The Supplier is responsible and liable at all times for the safe and secure loading, transportation and unloading of the vehicle/s from collection to completion of the sale and ultimate handover to the next owner. 

If the Supplier is collecting and driving the vehicle/s, the Supplier shall use trade-plates for transportation (if allowed under the law). 

The Supplier will agree the collection process and documentation with the Contracting Authority. 


	1.6 
	The Contracting Authority will hold no responsibility for the vehicle/s and/or equipment once it has been collected by the Supplier. Any fines, penalties, prosecutions and/or other litigation will be the responsibility of the Supplier. 

	1.7 
	Once the vehicle/s is in the possession of the Supplier, the Supplier shall ensure that the vehicle/s and any equipment is kept secured and can be identified. The Supplier’s site shall have adequate physical measures in place such as 24/7 site wide CCTV. 

	1.8 
	The Supplier shall indemnify the Contracting Authority against any loss or damage to vehicle/s and/or equipment whilst in their possession and must insure against such risks. 

	1.9 
	The Supplier shall ensure that all staff are adequately trained to undertake the requirements, and they have security checks in place e.g. Baseline Personnel Security Standards. The type of security checks shall be agreed with the Contracting Authority. 

	1.10 
	The vehicle/s and/or equipment is ‘sold as seen’ and carry no warranty unless otherwise advised. The Contracting Authority has no obligation to demonstrate the vehicle/s is roadworthy and test it once sold as seen. 

	1.11 
	The Supplier shall provide a best and final offer for the vehicle/s upon review of the further competition, condition report (in Annex A), site visits and any other methods agreed with the Contacting Authority. The Contracting Authority is not bound by the lowest price and will obtain best value for money.

	1.12 
	For the purposes of transportation, the Supplier must inform the Contracting Authority, as part of their tender submission, the details of a sub-contractor or third-party company if relevant. 

	1.13 
	The Supplier must maintain the details of the purchaser of the item and ensure that the proposed use of the item is within the law and will not be used for nefarious purposes. If a Supplier fails to do this, they risk being removed from the framework. If sold to a purchaser outside the UK with the intention of using in its original purpose this must be agreed with the Contracting Authority in writing prior to the sale.

	1.14 
	The Supplier is responsible for ensuring that the purchaser makes the changes to the registration details for the purpose they are going to use it for.

	1.15 
	The Supplier shall only sell or gifted the vehicle/s to a trusted and reputational company with the intentions for the vehicle is known e.g. not for nefarious purposes.

	1.16 
	The Supplier shall provide the verified name and address of the new owners of the vehicle/s. 

	1.17 
	The Contracting Authority shall either remove all service livery, emergency service markings, sirens, beacons, response lighting, communication equipment and/or high security risk equipment they would like to keep or transfer the responsibility of removal to the Supplier. 

If the responsibility is transferred to the Supplier, then the Supplier shall provide a report / log with photos to assure the Contracting Authority the removal of the above items has been completed and meets the Contracting Authority’s standard. The report / log shall be supplied to the Contracting Authority within 30 days of disposal, unless otherwise agreed. 

If the vehicle is being exported and used for firefighting purposes and the service livery, emergency service markings, sirens, beacons and response lighting is required, then the Supplier must inform the Contracting Authority. The Contracting Authority reserves the right to either accept or reject this request. If accepted, the Supplier must provide the Contracting Authority with written confirmation of this. 

	1.18 
	If the Contracting Authority leaves any additional equipment on the vehicle/s that is not agreed, the Supplier shall notify the Contracting Authority immediately and securely store this until it is returned or collected to the Contracting Authority within 5 working days and it is the Contracting Authority who will reimburse the Supplier for this service, if appropriate. 

The Supplier shall contact the Contracting Authority before returning the items and use the returns method stipulated by the Contracting Authority. 

	1.19 
	It is considered the most effective method to reduce security risk for disposal of vehicle/s and/or equipment is to either scrap or break the vehicle/s and/or equipment. If this is the case, the Contracting Authority shall inform the Supplier of this within the Condition Report (in Annex A). 

	1.20 
	If the vehicle/s is leased or owned by private sector company shall be treated in exactly the same way and in agreement with the company and Contracting Authority.

	1.21 
	The Supplier shall maintain a quality assurance system on the process, staff, sub-contractors and/or third-party companies performing their role in support the requirements. 

	1.22 
	The Supplier shall provide a Responsible Person to liaise with the Contracting Authority’s Supervising Officer to ensure efficiency and adequate Service. 

	1.23 
	The Supplier shall have electronic copies of relevant risk assessments and method statements for any activity relating to vehicle disposal. The Contracting Authority can request these at any point.

	1.24 
	The drivers shall be qualified and competent to drive the collection vehicle, load and un-load all vehicle/s and/or equipment for collection. 

	1.25 
	The Supplier shall ensure that all collection vehicles and drivers comply with the current Transport legalisation for the UK and if working to EU Driver regulations they comply with those regulations and any changes in relation. 

	1.26 
	The vehicle for disposal shall be marketed ensuring that the Contracting Authority’s requirements are met including but not limited to, approved or selected buyers only and ID confirmation. 

	1.27 
	The Contracting Authority shall have the right to recall vehicles pending collection for disposal. The Contracting Authority must give 48 hours notice to the Supplier. The Contracting Authority will not be liable for any charges.

	1.28 
	The Contracting Authority shall benchmark the pricing submitted within the Supplier’s tender submission by appropriate means, including but not limited to, other tender submissions, previous vehicle disposals, written down price etc. 



Please provide details in the box below if you do not comply with any of the compliant framework requirements including the reference and the rationale for non-compliance:

	







The following table shows the Contracting Authority’s Requirements. The Supplier must confirm if they comply with each requirement and provide a detailed response to each requirement to show how the requirement will be met. 

[Guidance: Contracting Authority may want to consider the following for their requirements:

· Security clearance for your sites upon collection or site visit
· Any additional requirements for sub-contractors and third-party companies including but not limited to auctions
· Site visit requirements including times, site packs, access codes etc.
· Confirmation if any assistance will be on site during the collection
· Certification requirements
· Changes to the vehicle/s before disposal e.g. change the colour
· Collection or delivery address
· Who the vehicles can be sold to (if not included within the framework requirements above) and ID upon collected
· Security checks on personnel]

	
	Requirement
	Compliant (Yes / No)
	Supplier’s Response

	1.29 
	
	
	

	1.30 
	
	
	

	1.31 
	
	
	

	1.32 
	
	
	

	1.33 
	
	
	

	1.34 
	
	
	

	1.35 
	
	
	

	1.36 
	
	
	

	1.37 
	
	
	

	1.38 
	
	
	

	1.39 
	
	
	

	1.40 
	
	
	

	1.41 
	
	
	




The following table shows the questions that relate to the Vehicle Disposal Requirements Vehicle section: 

	Ref
	Question
	Weighting

	T-1a 
	Please confirm if any sub-contractor or third party company is being used for the collection of the vehicles? If so, please confirm their name, driver’s name and any other relevant information. 

	Information purposes only 

	
	Response: Suppliers may complete this box and/or refer to clearly cross reference attached documents



	T-1b 
	[add in question topic / questions / sub criteria]
	[add in pass / fail or scored and any weighting]

	
	Response: Suppliers may complete this box and/or refer to clearly cross reference attached documents


	T-1c 
	[add in question topic / questions / sub criteria]
	[add in pass / fail or scored and any weighting]

	
	Response: Suppliers may complete this box and/or refer to clearly cross reference attached documents




[Guidance: The Contracting Authority may want to consider the KPIs / SLAs for these requirements including but not limited to:

· Collection Times 
· Comply with timescales within your requirements
· Invoice accuracy
· Reporting requirements
· Audit]




Annex 1 – Vehicle Condition Report
	Vehicle Registration:
	
	Make:
	

	Model:
	
	Mileage:
	

	Vehicle Type:
	
	Transmission:
	

	GVW:
	
	Colour:
	

	Overall Condition:
	Good / Average / Poor

	Parts Removed:
	[please detail any parts the Contracting Authority has removed from the vehicle]



[Guidance: Vehicle types is either Pumping Appliance, Aerial Appliance or Special Vehicle]

	Vehicle Photos:

	[Guidance: Please add in photos of the vehicle and/or equipment]






























	
	Equipment included:

	[Guidance: Please add details of the equipment included]








	Confirmation removal of livery, emergency service markings, sirens, beacons, response lighting, communication equipment and/or high security risk equipment
	Yes  ☐            No  ☐

	Records to be supplied with the vehicle/s
	Yes  ☐            No  ☐

	Any significant damage to the vehicle/s?
	Yes  ☐            No  ☐

If yes, please detail the damage:








	
	Supplier
	Contracting Authority 

	Print Name:
	
	

	Sign:
	
	

	Date:
	
	



It is the responsibility of the Supplier to verify the information within this condition report. This report does not guarantee the roadworthiness and general safety of the vehicle. 
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